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WISTASTON CHURCH LANE ACADEMY 
  

CORONAVIRUS RISK ASSESSMENT & PROCEDURE 
  

Activity / Procedure 
Partial opening for vulnerable children and children of 

critical workers 

Version Number 4 April 2021 (Changes in blue) 

Version Number 3 March 2021 (Changes in green) 

Version Number 2 February 2021 (Changes in red) 

Version Number 1 January 2021 

 

 

Identify people at risk YES or NO 

Employees YES 

Children YES 

Visitors YES 

Contractors YES 

 

The school risk assessment is based on the principles set out in “Schools Coronavirus Operational Guidance” which 
can be found here:  
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-
coronavirus-covid-19-operational-guidance 
 

“Implementing the system of controls creates a safe environment for pupils and staff where the risk of transmission of 

infection is substantially reduced. The way to control this virus is the same, even with the current new variants.”  

 

As a result of putting the control measures into place we have reduced the overall risk of catching coronavirus in 

school. 

  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance
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Quick Links 

Minimise contact with individuals who are unwell by ensuring that those who are required to stay at home do 

not attend school  

Where recommended, use of face coverings in schools  

Clean hands thoroughly more than usual  

Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

Enhanced cleaning, including frequently touched surfaces often using standard products  

Minimise contact between individuals and maintain social distancing wherever possible – This is where you 

will find most WCLA-specific items 

Keeping occupied spaces well ventilated  

Where necessary, wear appropriate PPE  

Staff Health and Wellbeing  

Twice Weekly Asymptomatic Testing For Staff  

Promote and Engage with the NHS Test and Trace Process  

Manage confirmed cases of coronavirus amongst the school community  

Contain any outbreak by following local health protection team advice   
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Issue Minimise contact with individuals who are unwell by ensuring that those 

who are required to stay at home do not attend school 

Links to 

guidance 
• www.nhs.uk/conditions/coronavirus-covid-19/symptoms/ 

• www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-
for-households-with-possible-coronavirus-covid-19-infection 

Government 

Advice 

Pupils, staff and other adults do not come into school if: 

• They have one or more coronavirus symptoms 

• A member of their household (including someone in their support bubble or childcare bubble 

if they have one) has coronavirus symptoms. 

• They are required to quarantine having recently visited countries outside the Common Travel 

Area 

• They have had a positive test. 

• If you are contacted by NHS Test and Trace or the local public health protection team and told 

to self-isolate because you have been a close contact of a positive case, you have a legal 

obligation to do so. 

They must immediately cease to attend and not attend for at least 10 days from the day after: 

• The start of their symptoms 

• The test date, if they did not have any symptoms but have a positive test (whether Lateral 

Flow Device (LFD) or Polymerase Chain Reaction (PCR) test) 

You must follow this process and ensure everyone onsite or visiting is aware of it. 

 

Anyone told to isolate by NHS Test and Trace or by their public health protection team has a legal 

obligation to self-isolate (but can leave home to avoid injury or illness, or to escape from harm). 

 

If anyone in the school becomes unwell with a new and persistent cough or a high temperature, or has 

a loss of or change in their normal sense of taste or smell (anosmia), they must be sent home and 

follow isolation advice. They should self-isolate for that day and the following ten full days and should 

arrange to have a test to see if they have coronavirus. 

 

Other members of their household (including any siblings) should self-isolate starting from the day the 

individual’s symptoms started (or the day their test was taken if they did not have symptoms, whether 

this was an LFD or PCR test), and the next ten full days.  

 

If anyone tests positive whilst not experiencing symptoms but develop symptoms during the isolation 

period, they must restart the 10 day isolation period from the day they developed symptoms.  

 

Members of staff who have provided close contact to care for someone with symptoms, even while 

wearing PPE, and all other members of staff or pupils who have been in close contact with that person 

with symptoms, even if wearing a face covering, do not need to go home to self-isolate unless: 

• The symptomatic person subsequently tests positive 

• They develop symptoms themselves (in which case, they should arrange to have a test) 

• They are requested to do so by NHS Test and Trace or PHE 

• They have tested positive from a LFD test 

 

School 

Procedure 

Newsletter: Weekly reminder not to attend if the government advice applies, including a reminder of 

the way to make us aware of a positive test. 

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
http://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
http://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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If a staff member/adult develops symptoms in school: Alert James/Steph. Must go home 

immediately. Household must isolate. Book a PCR test. Additional cleaning will be required in the 

workspace that has been used. If result is negative, isolation can end, and affected person can return 

to work if they feel well. If positive, school leaders will take necessary action and advice. 

 

If a child develops symptoms in school: Staff member to alert James/Steph. Contact parents to collect 

– child should have a PCR coronavirus test. If negative, child can return to school when they feel well 

enough to do so. If positive, contact school using covid19@wistaston.cheshire.sch.uk and school 

leaders will seek advice and take appropriate action. 

 

If a child is awaiting collection:  

• They should be moved to the Swan Stars Infants entrance and the internal door should be closed, 

depending on the age and needs of the child. An adult should supervise. The external door should 

be opened for ventilation.  

• If they need to go to the bathroom they should use the Staff Male Toilet in the Infant Building. The 

bathroom must be cleaned and disinfected using standard cleaning products before being used by 

anyone else. 

• Full PPE (mask, visor, gloves, apron) must be worn by staff caring for the child while they await 

collection. 

• In an emergency, call 999. 

• Anyone with coronavirus symptoms should not visit the GP, pharmacy, urgent care centre or a 

hospital. 

• Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use 

hand sanitiser after any contact with someone who is unwell. 

• The area around the person with symptoms must be cleaned after they have left using standard 

cleaning products. 

The definition of a close contact is: 

A contact is defined as a person who has had contact (see below) at any time from two days before 

onset of symptoms (or time of test if asymptomatic) to 10 days after onset of symptoms (or test): 

• a person who has had face-to-face contact (within one metre) with someone who has tested 

positive for coronavirus (COVID-19), including:  

o being coughed on, or 

o having a face-to-face conversation, or  

o having skin-to-skin physical contact, or  

o any contact within one metre for one minute or longer without face-to-face contact 

• a person who has been within 2 metres of someone who has tested positive for coronavirus 

(COVID-19) for more than 15 minutes 

• a person who has travelled in a small vehicle with someone who has tested positive for 

coronavirus (COVID-19) or in a large vehicle near someone who has tested positive for 

coronavirus (COVID-19) 

• people who spend significant time in the same household as a person who has tested positive 

for coronavirus (COVID-19) 

Risk Rating Low 

Further 

actions 

Required 

• SB to check stock of PPE weekly 

 

  

mailto:covid19@wistaston.cheshire.sch.uk
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Issue Where recommended, use of face coverings in schools 

Links to 

guidance 
• www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education  

Government 

Advice 

Children in primary school do not need to wear a face covering. 

In primary schools, we recommend that face coverings should be worn by staff and adult visitors in 

situations where social distancing between adults is not possible (for example, when moving around in 

corridors and communal areas). 

 

Face visors should not be worn as an alternative to face coverings. They may protect against droplet 

spread in specific circumstances but are unlikely to be effective in reducing aerosol transmission when 

used without an additional face covering. They should only be used after carrying out a risk 

assessment for the specific situation and should always be cleaned appropriately. 

 

Safe wearing and removal of face coverings It is vital that face coverings are worn correctly and that 

clear instructions are provided to staff on how to put on, remove, store and dispose of face coverings 

in all of the circumstances above, to avoid inadvertently increasing the risks of transmission.  

 

Safe wearing of face coverings requires the: 

• cleaning of hands before and after touching – including to remove or put them on 

• safe storage of them in individual, sealable plastic bags between use.  

Where a face covering becomes damp, it should not be worn, and the face covering should be 

replaced carefully. Staff members may consider bringing a spare face covering to wear in the event 

that their face covering becomes damp during the day. You must instruct staff members to: 

• not touch the front of their face covering during use or when removing it 

• dispose of temporary face coverings in a ‘black bag’ waste bin (not recycling bin) 

• place reusable face coverings in a plastic bag they can take home with them 

• wash their hands again before heading to their classroom 

School 

Procedure 

Unless exempt, the following applies: 

Parents: Parents must wear a face covering on site 

Visitors/Contractors: Visitors/Contractors must wear a face covering (over the nose and mouth) in the 

school building and when working with a member of school staff. 

Staff: Staff members must wear a face covering in communal areas, e.g. staff rooms, in corridors and 

at the start and end of the school day as children arrive/leave. If working less than 2 metres away from 

pupils for a sustained period of more than 15 minutes, staff members must wear a face covering. Staff 

members are free to decide if they would prefer to wear a face covering in other situations. 

Some individuals are exempt from wearing face coverings: This applies to those who: 

• Cannot put on, wear or remove a face covering because of a physical impairment or disability, 

illness or mental health difficulties 

• Speak to or provide help to someone who relies on lip reading, clear sound or facial 

expression to communicate. 

The disposable surgical face masks are preferred as they offer more protection – they offer better 

fitting, they are triple layered and do not require washing. 

Instructions for how to put on or remove a face covering. 

Risk Rating Low 

Further 

actions 

Required 

Regular stock takes of PPE availability. 

 

  

http://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education
https://www.dropbox.com/s/5b51jblo5yh7t91/Schools%20reopening%20%20information%20on%20use%20of%20face%20coverings.docx?dl=0
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Issue Clean hands thoroughly more than usual 

Links to 

guidance 
• www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/  

Government 

Advice 

Coronavirus is an easy virus to remove when it is on skin. This remains true for the new variant. This 

can be done with soap and running water or hand sanitiser. 

Schools must ensure that pupils clean their hands regularly, including when they arrive at school, 

when they return from breaks, when they change rooms, and before and after eating. 

School 

Procedure 

Hand washing: 

Warm running water needs to be used and so classroom sinks are not usually suitable. Instead, the 

toilets sinks should be used, or hand sanitiser. Outdoor sinks are available in KS1 and KS2. Use of these 

needs to be supervised so that children from different bubbles don’t mix. 

Sanitiser: 

Hand sanitiser is available throughout the school, including all classrooms. 

Small children and pupils with complex needs should be supervised so that they do not ingest hand 

sanitiser. 

Risk Rating Low 

Further 

actions 

Required 

SB to check stock of sanitiser weekly 

 

  

http://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
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Issue Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ 

approach 

Links to 

guidance 
• www.e-bug.eu/page.php?name=Information-about-the-Coronavirus  

Government 

Advice 

The ‘catch it, bin it, kill it’ approach continues to be very important, so schools must ensure that they 

have enough tissues and bins available in the school. 

Schools must ensure younger children and those with complex needs are helped to get this right. 

Individual risk assessments should be used to support children with complex needs. 

School 

Procedure 
• Tissues to be available in every room 

• Tissue bins to be added to every classroom and be emptied regularly during the day 

• All low-use rooms to have lidded bins 

• Specific risk assessments for pupils, where necessary 

Risk Rating Low 

Further 

actions 

Required 

SB & JB Review bins across the school – ensure the bins meet the needs of the rooms. 

SB to check stock of tissues daily 

 

  

http://www.e-bug.eu/page.php?name=Information-about-the-Coronavirus
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Issue Enhanced cleaning, including frequently touched surfaces often using 

standard products 

Links to 

guidance 

Service Master Risk Assessment and cleaning definition guide. 

• www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings  

Government 

Advice 

Put in place a cleaning schedule that ensures cleaning is generally enhanced and includes: 

• More frequent cleaning of rooms and shared areas that are used by different groups 

• Frequently touched surfaces being cleaned more often than normal 

Toilets will need to be cleaned regularly and pupils must be encouraged to clean their hands 

thoroughly after using the toilet. 

School 

Procedure 
• Cleaners should wear a face covering . 

• Toilet cleaning tick lists added by Service Master 

• Cleaning schedules on display outside toilets 

• Cleaning spray in each classroom 

• Up to 4 children may now enter their assigned toilet, but only if from the same bubble. 

• Additional cleaner employed during the school day 

• Wash your hands posters are on display in the toilets to remind children. 

Risk Rating • Low 

Further 

actions 

Required 

 

 

  

https://www.dropbox.com/s/cewcxat1h7rs17b/ServiceMaster%20-%20Covid-19%20Risk%20Assessment%20-%20Oct%2020.docx?dl=0
https://www.dropbox.com/s/mvkvhwt5etjr8vf/Cleaning%20Definition%20Guide%20.docx?dl=0
http://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Issue Minimise contact between individuals and maintain social distancing 

wherever possible 
Links to 

guidance 
•  Mellors Kitchen Risk Assessment 

Government 

Advice 

Minimising contacts and mixing between people reduces transmission of coronavirus. You must do 

everything possible to minimise contacts and mixing while delivering a broad and balanced 

curriculum. 

The overarching principle to apply is reducing the number of contacts between children and staff. This 

can be achieved through keeping groups separate and through maintaining the distance between 

individuals.  

Consistent groups reduce the risk of transmission by limiting the number of pupils and staff in contact 

with each other to only those within the group. 

Maintaining distinct groups that do not mix makes it easier in the event of a positive case to identify 

those who may need to self-isolate and keep that number as small as possible. 

When using larger groups, the other measures from the system of controls become even more 

important to minimise transmission risks and the numbers of pupils and staff who need to self-isolate. 

All teachers and other staff can operate across different groups. Where staff need to move between 

groups, they should try and keep their distance from pupils and other staff as much as they can, 

ideally 2 metres from other adults. This is not likely to be possible with younger children and staff in 

primary schools can still work across groups if that is needed. 

Ideally, adults should maintain 2 metre distance from each other and from children. This is not always 

possible, particularly when working with younger children, but if adults can do this when 

circumstances allow that will help. In particular, they should avoid close face to face contact and 

minimise time spent within 1 metre of anyone. 

For children old enough they should also be supported to maintain distance and not touch staff and 

their peers where possible. (Up to class teachers if this is appropriate for some children.) This will not 

be feasible in some schools where space does not allow. Doing this where you can, even some of the 

time, will help. 

While passing briefly in the corridor or playground is low risk, schools should avoid creating busy 

corridors, entrances and exits. 

We advise against all educational visits at this time. 

Primary age children will not be tested with Lateral Flow Device tests. Public Health England have 

advised there are currently limited public health benefits attached to testing primary pupils with 

lateral flow devices.  

School 

Procedure 
• Bubble sizes will be class-sized in Y2 to Y6, but there will be secondary bubbles which will be 

required for intervention. There are also secondary bubbles which are required to run Swan Stars. 
Accurate records of interventions and Swan Stars attendance must be kept by class teachers – 
these must be available on request to support with identifying close contacts. Bubbles in 
Reception and Y1 are year group-sized. 

• Children in different bubbles must not mix. 

• Movement around the school site should be kept to a minimum – colleagues must look for others 
before taking children into the corridor. 

• School uniform and staff dress code should follow the school’s policies 
Staggered entry/exit and timetables 

• Due to the location of the entry points to the building, it is necessary for Infant children to have 
staggered entry to school. Start and finish times for children in Reception to Y2: 

o Year One: 8.45 to 3.10 – enter through playground door, pick up from playground 
o Year Two: 8.50 to 3.15 – enter through playground door, pick up from playground 
o Reception 8.55 to 3.20 – enter through Reception door, pick up from playground 

• In Juniors, we feel it is safe to allow children to come straight into school at the point of arrival. 
Leaving school needs to be managed more carefully to make sure children go home with the right 
adult. Start and finish times for children in Years Three to Six: 

o Year Three: Start from 8.45, collection from playground at 3.10pm 

https://www.dropbox.com/s/7zm1w4z4sjd2s8z/Mellors%20Kitchen%20Risk%20Assessment.pdf?dl=0
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o Year Four: Start from 8.45, collection from playground at 3.15pm 
o Year Five: Start from 8.50, collection from playground at 3.20pm 
o Year Six: Start from 8.50, collection from playground at 3.25pm. 

• Parents must not gather at school gates. 

• One-way system in place for drop off/collection to ensure there is a flow. 
 
Break Times 

• Children will play in their bubbles only will not mix with others 

• Children will play in their designated areas only 

Year Group Location Morning Break Afternoon 

Reception Reception Outdoor 
Areas 

  

Year One  10 to 10.15 1.50 to 2.00 

Year Two  10.15 to 10.30 2.00 to 2.10 

Year Three Zone 1 10.00 to 10.15 1.50 to 2.00 

Year Four Zone 1 10.15 to 10.30 1.50 to 2.00 (Zone 2) 

Year Five Zone 2 10.30 to 10.45  

Year Six Zone 2 10.15 to 10.30  

 

• This will be reviewed when the field has recovered from the damage caused by the half-term 
works. 

Dinner Times 

• Year Three will eat in KS2 Hall 

• Year Four will eat in classrooms 

• Year Five will eat in classrooms 

• Year Six will eat in the Junior Hall 

• Children will play in their bubbles only will not mix with others 

Reception: 12.15 to 1.00 – eat in Infant Hall 
Year One: 11.45 to 12.30 – eat in Infant Hall 
Year Two: 12.00 to 12.45 – eat in classrooms 

  Classroom (eating lunch)  
Small playground  

(split in 2)  

large playground  

(split in 2)  

Year 3  11.45-12pm    12-12.30pm  

Year 4  12pm-12.15pm  12.15pm-12.30pm  12.30pm-12.50pm  

Year 5  12.15pm-12.30pm  12.30pm-12.45pm  12.45pm-1.05pm  

Year 6  12.30pm-12.45pm  12.45pm-1pm  1pm-1.20pm  

 
Visitors 

• Classroom volunteers will not be able to attend school 

• Sports coaches, music tuition and necessary visits including SEND specialists, will be able to attend 
school, following our risk assessments. 

• All other visitors to school must be deemed ‘necessary’ 

• Records will be kept for any visitors to support with contact tracing. 

• Face coverings must be worn by all visitors when on site 

Classrooms 

• Shared use of library is not allowed 

• Books should be quarantined between use (48 hours) 

• Sharing of rooms is minimised. Any equipment/rooms used by more than one group must be 
cleaned in between. 

• In Y2 to Y6 children will sit in forward facing rows, with children sitting side by side. 
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• Resources that are shared between bubbles should be cleaned frequently. When sharing 
equipment, it should be cleaned before it is moved between bubbles, or allowed to be left unused 
for a period of 48 hours (72 hours for plastics) 

• Books can be marked as usual but colleagues should wash their hands before and after marking 
books 

• Children should not bring in any items from home unless they are absolutely essential – essential 
items include lunchboxes, hats, coats, gloves, books, sun cream, reading records, mobile phones 
(when agreed with the school – Y5 and 6 only).  

• On PE days, children should come to school in their PE kit. 

• Show and tell should not take place with physical items. 

• Work can be sent home – where possible, items should not be brought back and to between 
home and school. There are exceptions to this (see essential items list above) 

 
Assemblies 
Assemblies will take place via Zoom. Due to the staggered timings of the day it is not possible to hold 
daily assemblies. Therefore we will hold two each week via Zoom. 
 
Parents 

• Parents must not speak to members of staff unless absolutely necessary – they must contact the 
school office to arrange a phone appointment. 

• Parents should not come into the school unless absolutely necessary. 

• When parents come to collect/drop off there should be only one adult. 
 
School Staff – adult to adult transmission is the highest risk of spread 

• Face coverings should be worn in corridors, and shared areas 

• Parents must not speak to members of staff unless absolutely necessary – they must contact the 
school office to arrange a phone appointment. 

• Staff meetings can take place in very small groups where 2m distance can be safely maintained. If 
the distance cannot be maintained, then Zoom should be used. 

• Maximum duration of group tasks should be limited to 15 minutes 

• ‘Safe seats’ allocated in staff room to support social distancing 

• Restrictions in use of PPA Room and Staffroom clearly marked on doors 

• Shared rooms have a strict maximum occupancy – face coverings should be worn unless eating or 
drinking and social distancing must be observed.  

o Staffroom – maximum use is 6 
o PPA room – maximum use is 4 

 
Contractors 

• Where possible, visits should happen outside of normal school hours. 

• All contractors working in school should be familiar with school’s processes. 

• Red Top IT will follow the school’s risk assessment. 

• Service Master will follow the school’s risk assessment. 

• Unnecessary visitors should not come into school. 

• Meetings with visitors must take using Zoom/Teams rather than face to face. 
 
SEND 

• Children with additional needs should receive as much support as usual but adults are to be extra 
vigilant and mindful of their face-to-face time with the children and reduce close contact where 
possible. 

• Face coverings/PPE should be worn when working closely. 

Trainee Teachers 

• Trainee teacher can continue to attend school on placement 
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• Trainee teachers must follow this risk assessment and seek clarity if they have any questions 

Public Transport 

• We will carry out a risk assessment for any child or staff member who uses public transport. 

After School Clubs 

• After school clubs will recommence from 26th April. 

• Sports Coaching Group clubs will be held for children in the key stage. Records of attendance will 
be kept for contact tracing records 

• Teacher-led clubs will be run for children in the year group. Indoor clubs will be capped at 15 
children. Outdoor clubs will be capped at 30. 

Risk Rating Low 

Further 

actions 

Required 

•  
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Issue Swan Stars (Before and After School Club) 

Links to 

guidance 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-
and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-
measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak 

Government 

Advice 

From April 12th all parents may access wraparound and extra-curricular provision, without any 
restrictions on who can attend. 

School 

Procedure 
• We have clear groupings for Swan Stars. The government guidance says to keep children in 

controlled groups in 15 – we go over into groups of 16 – most time is spent outdoors 

• All mitigations regarding PPE, social distancing, handwashing and hygiene, ventilation, cleaning, 
sharing resources and mixing bubbles must apply 

• Children may be in a secondary bubble. This is the only way to run the club efficiently with staffing 
and safely and comfortably for the children. For example, there are more children who attend 
Swan Stars in the infants, therefore staffing can enable year group bubbles. This is not possible in 
the juniors 

• Reception bubble 

• Year One bubble 

• Year Two bubble 

• Year Three and Four bubble 

• Year Five and Six bubble 

• Snacks should be eaten in these bubbles 

• If snacks are to be served, there should be a protective screen between the server and the pupil 

Risk Rating Low 

Further 

actions 

Required 

•  

 

  

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
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Issue Music 

Links to 

guidance 
• https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts 

• https://www.gov.uk/government/publications/covid-19-suggested-principles-of-safer-
singing/covid-19-suggested-principles-of-safer-singing  

Government 

Advice 

You should continue teaching music, dance and drama as part of your school curriculum, especially 

as this builds pupils’ confidence and supports their wellbeing. There may, however, be an additional 

risk of infection in environments where singing, chanting, playing wind or brass instruments, dance 

or drama takes place.  

Singing, wind and brass instrument playing can be undertaken in line with this and other guidance, 

including guidance provided by the DCMS for professionals and non-professionals, available at 

working safely during coronavirus (COVID-19): performing arts.   

Schools can continue to engage peripatetic teachers during this period, including staff from music 

education hubs.  

You should take particular care in music, dance and drama lessons to observe social distancing 

where possible. This may limit group activity in these subjects in terms of numbers in each group. It 

will also prevent physical correction by teachers and contact between pupils in dance and drama.  

Additionally, you should keep any background or accompanying music to levels which do not 

encourage teachers or other performers to raise their voices unduly. If possible, use microphones to 

reduce the need for shouting or prolonged periods of loud speaking or singing. If possible, do not 

share microphones. If they are shared, follow the guidance on handling equipment and 

instruments.  

Performances 

You should not host any performances with an audience. You may wish to consider alternatives 

such as live streaming and recording performances, subject to the usual safeguarding 

considerations and parental permission.  

Singing, and playing wind and brass instruments in groups  

Singing, wind and brass playing should not take place in larger groups such as choirs and ensembles, 

or assemblies unless significant space, natural airflow and strict social distancing and mitigation can 

be maintained.  

When planning music provision, you should consider additional specific safety measures. There is 

some evidence that additional risk can build from aerosol transmission with volume and with the 

combined numbers of individuals within a confined space. This is particularly evident for singing and 

shouting, but with appropriate safety mitigation and consideration, singing, wind and brass teaching 

can still take place. Measures to take follow in the next sections. Government has published advice 

on safer singing.  

Playing outdoors  

Playing instruments and singing in groups should take place outdoors wherever possible. If indoors, 

consider limiting the numbers in relation to the space.  

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/government/publications/covid-19-suggested-principles-of-safer-singing/covid-19-suggested-principles-of-safer-singing
https://www.gov.uk/government/publications/covid-19-suggested-principles-of-safer-singing/covid-19-suggested-principles-of-safer-singing
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
https://www.gov.uk/government/publications/covid-19-suggested-principles-of-safer-singing/covid-19-suggested-principles-of-safer-singing
https://www.gov.uk/government/publications/covid-19-suggested-principles-of-safer-singing/covid-19-suggested-principles-of-safer-singing
https://www.gov.uk/government/publications/covid-19-suggested-principles-of-safer-singing/covid-19-suggested-principles-of-safer-singing
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Playing indoors  

If indoors, use a room with as much space as possible, for example, larger rooms; rooms with high 

ceilings are expected to enable dilution of aerosol transmission. If playing indoors, limit the 

numbers to account for ventilation of the space and the ability to social distance. It is important to 

ensure good ventilation. Advice on this can be found in Health and Safety Executive guidance on air 

conditioning and ventilation during the coronavirus outbreak.  

Social distancing  

In the smaller groups where these activities can take place, schools should observe strict social 

distancing between each singer and player, and between singers and players, and any other people 

such as conductors, other musicians, or accompanists. Current guidance is that if the activity is face-

to-face and without mitigating actions, 2 metres is appropriate. Pupils should use seating where 

practical to help maintain social distancing.  

Seating positions  

Pupils should be positioned back-to-back or side-to-side when playing or singing (rather than face-

to-face) whenever possible. Position wind and brass players so that the air from their instrument 

does not blow into another player.  

Microphones  

Use microphones where possible or encourage singing quietly.  

 

Handling equipment and instruments  

Measures to take when handling equipment, including instruments, include the following.  

 

Handwashing  

Require increased handwashing before and after handling equipment, especially if being used by 

more than one person.  

 

Avoiding sharing instruments and equipment  

Avoid sharing equipment wherever possible. Place name labels on equipment to help identify the 

designated user, for example, percussionists’ own sticks and mallets.  

If instruments and equipment have to be shared, disinfect regularly (including any packing cases, 

handles, props, chairs, microphones and music stands) and always between users, following 

government guidance on cleaning and handling equipment.  

Instruments should be cleaned by the pupils playing them, where possible.  

 

Handling scores, parts and scripts  

Limit handling of music scores, parts and scripts to the individual using them.  

 

Pick up and drop off points  

Pick up and drop off collection points should be created where possible, rather than passing 

equipment such as props, scripts, scores and microphones hand-to-hand.  

 

Individual lessons   

Individual lessons in music, dance and drama can continue in schools and organisations providing 

out of school childcare. This may mean teachers interacting with pupils from multiple groups, so 

you will need to take particular care, in line with the measures on peripatetic teachers.  

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/factories-plants-and-warehouses#factories-5-5
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/factories-plants-and-warehouses#factories-5-5
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If there is no viable alternative, music lessons in private homes can resume, following the same 

guidelines, and additionally following the government guidance for working in homes, and the 

guidance for out-of-school provision.  

 

In individual lessons for music, dance and drama, social distancing should be maintained wherever 

possible, meaning teachers should not provide physical correction.  

 

School 

Procedure 

For specific music lessons, all the above must apply 

• Background music must not be played in classrooms 

• For Y4 Wider Opportunities and individual and group tuition, see Love Music Trust’s specific risk 
assessments: www.lovemusictrust.com/policies/ 

• Wider Opportunities lessons will take place in the hall and in smaller groups. 

• For whole class singing, see Love Music Trust’s specific risk assessment at 
www.lovemusictrust.com/policies/ 

• Music teachers should follow this school risk assessment, including social distancing and wearing 
face coverings 

Risk Rating Low 

Further 

actions 

Required 

•  

 

  

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/homes
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/homes
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
http://www.lovemusictrust.com/policies/
http://www.lovemusictrust.com/policies/
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Issue PE and Physical Activity 

Links to 

guidance 

https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-
including-team-sport-contact-combat-sport-and-organised-sport-events 

Government 

Advice 

Pupils should be kept in their consistent groups (bubbles), sports equipment thoroughly cleaned 

between each use by different individual groups.  

 

You can hold PE lessons indoors, including those that involve activities related to team sports, for 

example practising specific techniques, within your own system of controls.   

 

For sport provision, outdoor sports should be prioritised where possible, and large indoor spaces 

used where it is not, maximising natural ventilation flows (through opening windows and doors or 

using air conditioning systems wherever possible), distancing between pupils, and paying 

scrupulous attention to cleaning and hygiene. This is particularly important in a sport setting 

because of the way in which people breathe during exercise. External facilities can also be used in 

line with government guidance for the use of, and travel to and from, those facilities.  

 

You can work with external coaches, clubs and organisations for curricular and extra-curricular 

activities. You must be satisfied that it is safe to do.  

 

Activities such as active miles, making break times and lessons active and encouraging active travel 

can help pupils to be physically active while encouraging physical distancing.  

 

School 

Procedure 
• Competitive sports will not take place, e.g. football/netball competitions 

• Children will not visit other schools for sports events 

• Outdoor sports should be prioritised – whole class indoor dance and gymnastics sessions should 
not take place 

• Children should participate in PE lessons in their bubbles 

• Sports coaches from Sports Coaching Group will only attend Church Lane to deliver lessons 

• Sports coaches should follow this school risk assessment, including social distancing and wearing 

face coverings 

Risk Raing Low 

Further 

actions 

Required 
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Issue Keeping occupied spaces well ventilated 

Links to 

guidance 
• www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm  

Government 

Advice 

It is important to ensure school is well ventilated and a comfortable teaching environment is 

maintained. 

School 

Procedure 
• Air Con – systems should not be used as they recirculate air. 

• Windows must be open constantly to provide ventilation. When the weather is cold, windows 
should be opened just enough to give constant background ventilation and then opened fully 
during breaks to replace the air. Five minutes of replacement of air per hour can be effective in 
reducing risk of spread. 

• Internal doors can be opened to create a throughput of air. 

• External doors can be left open as long as they are not fire doors and where it is safe to do so. 

• Children can wear warm clothes if it is cold. 

• Furniture can be rearranged to avoid direct draughts. 

• Heating can be used as necessary to ensure comfort levels are maintained. 

Risk Rating Low 

Further 

actions 

Required 

•  

 

  

http://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
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Issue Where necessary, wear appropriate PPE 

Links to 

guidance 
• www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-

care  

Government 

Advice 

Face coverings are not classified as PPE. A face covering is a covering of any type which covers your 

nose and mouth.  

Most staff in schools will not require PPE beyond what they would normally need for their work. 

PPE is only needed in a very small number of cases, including: 

o Where an individual child or becomes ill with coronavirus symptoms, and only then if a 

distance of 2 metres cannot be maintained 

o Performing aerosol generating procedures 

School 

Procedure 
• Appropriate PPE to be worn by staff when delivering First Aid or intimate care (aprons, gloves, 

surgical face mask, visor) 

• Appropriate PPE to be worn to install hearing aids for those children who need them (face covering, 
gloves) 

• Appropriate PPE to be worn if a pupil becomes ill with coronavirus symptoms (aprons, gloves, 
surgical face mask, visor) 

Risk Rating Low 

Further 

actions 

Required 

•  

 

  

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#aerosol-generating-procedures-agps
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Issue Staff Health and Wellbeing 

Links to 

guidance 
• https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-

employees/coronavirus-covid-19-advice-for-pregnant-employees  

• https://www.nhs.uk/conditions/coronavirus-covid-19/people-at-higher-risk/  

Government 

Advice 

 

School 

Procedure 
• Clinically Extremely Vulnerable staff members should work from home 

• Clinically Vulnerable staff can continue to attend school and follow this risk assessment strictly to 
minimise risk of transmission 

• Guidance regarding pregnant members of staff should be followed and risk should be assessed 
carefully 

• Twice weekly Lateral Flow Device Testing 

• Coronavirus vaccine offered to anyone who feels that work on a 1:1 basis with children with 
EHCPs or children who are extremely clinically vulnerable 

• Principal available to talk to about worries at any time 

• Having a vaccination does not reduce the need for any other mitigations 

Risk Rating Low risk of transmission of coronavirus 

Further 

actions 

Required 

•  

  

https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.nhs.uk/conditions/coronavirus-covid-19/people-at-higher-risk/
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Issue Twice Weekly Asymptomatic Testing For Staff (including trainees and 

anyone working regularly in school) 

Links to 

Guidance 

• https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-

in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-

primary-schools-school-based-nurseries-and-maintained-nursery-schools  

• https://drive.google.com/drive/folders/1X4fLxy6_ppmpmKrv3hT2M6cduAN_GS54  

Government 

Advice 

Staff in primary schools will continue to test with LFDs twice a week at home, as per existing guidance on 
testing for staff in primary schools and nurseries. 

It remains imperative that the system of controls continues to be rigorously applied to enable the safest 
possible environment. The testing programme is an important addition to supporting leaders to maintain 
the continuity of education through the pandemic. 
Testing is not mandatory for staff and staff do not need to provide proof of a negative test result to 
attend school or nursery in person, although participation in testing is strongly encouraged. 

Staff with a positive LFD test result will need to self-isolate in line with the stay-at-home guidance. They 
will also need to arrange a polymerase chain reaction (PCR) test to confirm the result. Staff with a 
negative LFD test result can continue to attend school or nursery and use protective measures. 
The asymptomatic testing programme does not replace the current testing policy for those with 
symptoms. Anyone with symptoms (even if they recently had a negative LFD test result), should still self-
isolate immediately according to government guidelines. 

Those with symptoms are also expected to order a test online or visit a test site to take a polymerase 
chain reaction (PCR) test to check if they have the virus. 

Activity 

Hazard 
Who might be 

harmed and how 
Control Measures 

Further 

actions 

required 

Conducting 

Test 

Biological Infection of Tester 

from Air Borne 

Particles 

 

Infection of Tester 

from contaminated 

surfaces 

• All members of staff will sign to confirm they have 
watched instructional video on YouTube about self-
administering tests 

• All staff to test on specific days as directed in booklet. 

• Tests to take place in the evening to allow time for 
cover 

• Tester to Wash hands prior to and after Testing 

• All surfaces to be wiped down before and after testing 

• Testing waste to be disposed of immediately following 
tests 

• Double bag all positive test waste materials and place in 
household waste 

• Single bag all negative tests and dispose of in household 
waste 

• Record of tests and test results to be kept by covid 
coordinator/assistant, must include Time, Date, Name, 
Result, Comments, Actions following positive test 

 

Contact 

Following a 

Positive Test 

Biological Cross 

contamination of 

other family 

members from 

• All members of staff will sign to confirm they have 
watched instructional video on YouTube about self-
administering tests 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://drive.google.com/drive/folders/1X4fLxy6_ppmpmKrv3hT2M6cduAN_GS54
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures#infection-prevention-and-response-system-of-controls
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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used testing 

materials 

 

• All staff who take the tests will receive the guidance 
document v.1.3.2 

• Wash hands prior to and after testing 

• All surfaces to be wiped down before and after testing 

• Staff member testing positive must isolate immediately, 
not go into work and contact covid coordinator. 

• Staff member testing positive will self-isolate at home 
and organise an NHS PCR COVID Test 

• Candidate to double bag all waste materials and place in 
household waste 

• The member of staff will record the test result on the 
NHS Test and Trace website and inform James Bancroft 
and Steph Watson by text if positive. 

Contact 

during a 

void test 

Biological  Cross 

contamination of 

other family 

members from 

used testing 

materials 

 

• All members of staff will sign to confirm they have 
watched instructional video on YouTube about self-
administering tests 

• All staff who take the tests will receive the guidance 
document v.1.3.2 

• Wash hands prior to and after testing 

• All surfaces to be wiped down before and after testing 

• Staff member receiving a void test must complete a 
second test. If the subsequent test comes back void, the 
member of staff must organise a NHS PCR COVID test 
and the covid coordinator contacted.  

• The member of staff will record the test result on the 
NHS Test and Trace website and inform James Bancroft 
or Steph Watson if positive or double void 

 

Contact 

during 

negative 

result  

Biological  Incorrect logging or 

result resulting in 

risk of infection  

• All members of staff will sign to confirm they have 
watched instructional video on YouTube about self-
administering tests 

• All staff who take the tests will receive the guidance 
document v.1.3.2 

• Wash hands prior to and after testing 

• All surfaces to be wiped down before and after testing 

• If a negative result is received, the member of staff 
should go into work as normal and inform the covid 
coordinator about the result 

• The member of staff will record the test result on the 
NHS Test and Trace website and inform James Bancroft 
or Steph Watson if positive 

 

Test 

resources  

Biological  Lack of testing 

equipment creating 

an increased risk of 

infection in school  

• Vicky Brown to ensure a record of how many tests are 
available to staff is recorded and new tests are 
reordered within an appropriate time scale 

• Registration assistant to ensure that all staff sign for 
their test kits, recording the LOT number 

• Registration assistant to wear a face covering and 
ensure social distancing when distributing the testing 
kits  

 



23 
 

• Record kept of: name of school, person issuing the test, 
date of issue, LOT number and person using the test 

Test Failure Biological Candidates 

continue to work 

due to a false 

negative test result 

• All members of staff will sign to confirm they have 
watched instructional video on YouTube about self-
administering tests 

• All staff who take the tests will receive the 
guidance document v.1.3.2 

• Registration Assistant should carry out routine and 
documented checks to ensure correct procedure 
continues to be followed 

• Test kits to be stored and managed by the 
Registration Assistant in line with the DfE storage 
guidelines to prevent damage to equipment 
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Issue Promote and engage with the NHS Test and Trace Process 

Links to 

guidance 
• www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-

care  

Government 

Advice 

Staff members, parents and carers will need to:  

• book a test if they or their child has symptoms - the main symptoms are:  

o a high temperature o a new continuous cough o a loss or change to your sense of 

smell or taste  

• self-isolate immediately and not come to school if:   

o they develop symptoms 

o they have been in close contact with someone who tests positive for coronavirus 

(COVID-19)   

o anyone in their household or support or childcare bubble develops symptoms of 

coronavirus (COVID-19)  

o they are required to do so having recently travelled from certain other countries  

o they have been advised to isolate by NHS test and trace or the PHE local health 

protection team, which is a legal obligation  

• provide details of anyone they have been in close contact with, if they test positive for 

coronavirus (COVID-19) or if asked by NHS Test and Trace  

Polymerase Chain Reactions (PCR) tests for symptomatic testing  

Booking a polymerase chain reaction (PCR) test through 119  

Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests for 

symptomatic illness can be booked online through the NHS testing and tracing for coronavirus 

(COVID-19) website, or ordered by telephone via NHS 119 for those without access to the internet.   

Essential workers, which includes anyone involved in education or childcare, have priority access to 

testing.   

All children and young people can be tested if they have symptoms. This includes children under 5, 

but children aged 11 and under will need to be helped by their parents or carers if using a home 

testing kit.   

School 

Procedure 
• As above 

• Regular reminders on newsletters 

Risk Rating Low 

Further 

actions 

Required 

•  

  

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
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Issue Manage confirmed cases of coronavirus amongst the school community 

Links to 

guidance 
•  

Government 

Advice 

Schools must take swift action when they become aware that someone who has attended has tested 

positive for coronavirus (COVID-19) having developed symptoms and taken a PCR test outside of 

school. 

If schools would like support on the action they should take to respond to a positive case, they can 

contact the dedicated advice service introduced by Public Health England (PHE) and delivered by the 

NHS Business Services Authority. This can be reached by 24 calling the DfE Helpline on 0800 046 8687 

and selecting option 1 for advice on the action to take in response to a positive case. Schools will be 

put through to a team of advisers who will inform them of what action is needed based on the latest 

public health advice 

The advice service (or PHE local health protection team if escalated) will work with schools to guide 

them through the actions they need to take. Based on their advice, schools must send home those 

people who have been in close contact with the person who has tested positive, advising them to self-

isolate for 10 days from the day after contact with the individual who tested positive. 

 

Close contact means: 

• anyone who lives in the same household as someone with coronavirus (COVID19) symptoms or 

who has tested positive for coronavirus (COVID-19) 

• anyone who has had any of the following types of contact with someone who has tested positive 

for coronavirus (COVID-19) with a PCR or LFD test: 

o face-to-face contact including being coughed on or having a face-to-face conversation 

within one metre 

o been within one metre for one minute or longer without face-to-face contact 

o sexual contacts 

o been within 2 metres of someone for more than 15 minutes (either as a one-off contact, 

or added up together over one day) 

o travelled in the same vehicle or a plane 

The advice service (or PHE local health protection team if escalated) will provide advice on who must 

be sent home. To support them in doing so, we recommend schools keep a record of pupils and staff 

in each group, and any close contact that takes places between children and staff in different groups 

(see section 6 of the system of control for more on grouping pupils). This should be a proportionate 

recording process. Schools do not need to ask pupils to record everyone they have spent time with 

each day or ask staff to keep definitive records in a way that is overly burdensome. 

 

Where individuals are self-isolating and are within our definition of vulnerable, it is important that 

schools put systems in place to keep in contact with them, offer pastoral support, and check they are 

able to access education support.  

 

Schools must not share the names or details of people with coronavirus (COVID-19) unless essential to 

protect others.  

 

Household members of those contacts who are sent home do not need to self-isolate themselves 

unless the child, young person or staff member who is self-isolating subsequently develops symptoms. 

If someone in a class or group that has been asked to 25 self-isolate develops symptoms themselves 

within the 10-days from the day after contact with the individual tested positive should follow 

guidance for households with possible or confirmed coronavirus (COVID-19) infection. They should get 

a test, and: 

• if someone who is self-isolating because they have been in close contact with someone who 

has tested positive for coronavirus (COVID-19) starts to feel unwell and gets a test for 

coronavirus themselves, and the test delivers a negative result, they must remain in isolation 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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for the remainder of the 10-day isolation period. This is because they could still develop 

coronavirus (COVID-19) within the remaining days. 

• if the test result is positive, they should inform their setting immediately, and should isolate 

for from the day of onset of their symptoms and at least the following 10 full days (which 

could mean the self-isolation ends before or after the original 10-day isolation period). Their 

household should self-isolate starting from when the symptomatic person first had symptoms 

and the next 10 full days, following guidance for households with possible or confirmed 

coronavirus (COVID19) infection 

Schools should not request evidence of negative test results or other medical evidence before 

admitting children or welcoming them back after a period of self-isolation. 

School 

Procedure 

When a positive case is identified: 
1. School Leaders will contact the staff member or parent of the affected child to check on wellbeing. 

They should then ask questions to establish relevant details.  
2. They will then identify close contacts 
3. Contact LFLP to seek advice 
4. Alert Cheshire East Local Health Team 
5. Send close contacts home to isolate 
6. The school does not want to disrupt education, but we will err on the side of caution and ask 

people to isolate if there is any doubt. 
Remote Education will kick in as soon as possible afterwards to enable children to learn at home. 

Risk Rating Low 

Further 

actions 

Required 

•  
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Issue Contain any outbreak by following local health protection team advice 

Links to 

guidance 
•  

Government 

Advice 

If you have 2 or more confirmed cases within 14 days, or an overall rise in sickness absence where 

coronavirus (COVID-19) is suspected, you may have an outbreak.   

You should call the dedicated advice service who will escalate the issue to your local health 

protection team where necessary and advise if any additional action is required. You can reach 

them by calling the DfE Helpline on 0800 046 8687 and selecting option 1 for advice on the action to 

take in response to a positive case.   

In some cases, health protection teams may recommend that a larger number of other pupils self-

isolate at home as a precautionary measure. This could be the class or year group.   

If you are implementing the system of controls, addressing any issues you have identified and 

therefore reducing transmission risks, whole site closure will not generally be necessary. You should 

not close except on the advice of health protection teams.  

Admitting children and staff back to the school  

The pupil or staff member who tested positive for coronavirus (COVID-19) can return to their 

normal routine and stop self-isolating after they have finished their isolation period and their 

symptoms have gone or if they continue to have only a residual cough or anosmia. This is because a 

cough or anosmia can last for several weeks once the infection has gone. If they still have a high 

temperature after 10 days or are otherwise unwell, you should advise them to stay at home and 

seek medical advice.  

You should not request evidence of negative test results or other medical evidence before admitting 

pupils or welcoming them back after a period of self-isolation.  

In the vast majority of cases, parents and carers will be in agreement that a pupil with symptoms 

should not attend the school, given the potential risk to others. In the event that a parent or carer 

insists on a pupil attending your school, you can take the decision to refuse the pupil if, in your 

reasonable judgement, it is necessary to protect your pupils and staff from possible infection with 

coronavirus (COVID-19). Your decision would need to be carefully considered in the light of all the 

circumstances and current public health advice. 

School 

Procedure 

As above 

Risk Rating Low 

Further 

actions 

Required 

•  

 


